
St  Wilfrid’s RC Primary School 

 
Post Title Lunchtime Supervisor  

 

Grade Grade 1 

 

Purpose To supervise and assist children during lunchtime, inside the school 

and in the playground, to ensure a safe and positive learning 

environment is maintained and that all children behave in an 

appropriate manner. 

 

Reporting to The Lunchtime Team Leader 

 

Generic 

Responsibilities  

 To assist in setting out and clearing the hall in preparation for 

lunch 

 To supervise the children coming into the hall for lunch and 

control the dinner queue 

 To assist children during the meal service 

 To clear up all spillages during the lunchtime, promptly 

 To ensure that any crockery, cutlery, trays and leftovers are 

returned by the pupils to the relevant collection and disposal 

points 

 To supervise the children in ensuring good conduct in behaviour 

in accordance with the school’s Behaviour Policy 

 To treat the children with dignity and respect, appreciating their 

positive nature 

 To administer basic first aid for minor incidents/accidents and 

maintain relevant records 

 To be aware of children with medical/dietary conditions 

 To be prepared to toilet or change soiled children during the 

lunchtime period, if the need arises 

 To supervise children in classrooms during inclement weather 

 To engage pupils in safe, enjoyable playground activities 

 To attend any training courses relevant to the post 

 To work within a team 

 To ensure that any serious misdemeanours are reported to the 

Lunchtime Team Leader 

 To maintain confidentiality in all aspects of the school and its 

pupils 

 

Duties  To ensure duties are carried out as required 

 

Other Specific Duties: 

 To actively promote the school’s corporate policies  

 To continue personal development to maintain and update skill levels 

 To be committed to safeguarding and promoting the welfare of children and young 

people 

 To undertake any other duty as specified by the SLT not mentioned in the above 

  

Whilst every effort has been made to explain the main duties and responsibilities of the 

post, each individual task undertaken may not be identified 

 

 


